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REQUEST FOR RECORDS 
 

The following student has applied for admission to Faith Christian Academy. Please send the 
information listed below to Faith Christian Academy as soon as possible. Please note that this is 
not a transfer request by the parents.  A decision on this students’ acceptance at Faith 
Christian Academy can not be made until the records can be reviewed. 
 
Student’s name: _______________________________________________ Grade: _________ 
 
School: _______________________________________________________________________ 
 
Address: _____________________________________________________________________ 
 
Phone number: ______________________________ Fax number: _____________________ 
 
 
• Grades- previous two years and current year 
• Standardized testing 
• Attendance record 
• Copy of birth certificate 
• Health and Immunization record 
• Any special education  (I.E.P.) or psychological testing 
• Verification that student is or is not under suspension/expulsion 
 
 
 
Date: ___________________________ 
 
 
 
Request Sent: __________________ 
 
Records Received: _______________ 

 


